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Thisÿpublicationÿisÿintendedÿtoÿhelpÿsmallÿÿnot-for-profitÿorganisations.ÿWhileÿtheÿ
financialÿ resourcesÿ andÿ skillsÿ ofÿ personnelÿ willÿ varyÿ enormously,ÿ someÿ
principlesÿ areÿ fundamentalÿ toÿ all.ÿManyÿ smallÿ organisationsÿ haveÿ few,ÿ ifÿ any,ÿ
paidÿstaffÿandÿrelyÿonÿtheÿworkÿofÿvolunteers.ÿ

Theÿ handbookÿ thereforeÿ hasÿ beenÿ writtenÿ toÿ helpÿ theseÿ smallÿ organisationsÿ
andÿparticularlyÿ theÿpersonÿcarryingÿ theÿ financialÿ responsibility.ÿ Itÿattemptsÿ toÿ
cover,ÿinÿbroadÿterms,ÿmattersÿthatÿhonoraryÿtreasurersÿneedÿtoÿknowÿaboutÿinÿ
orderÿtoÿkeepÿtheirÿorganisationsÿonÿanÿevenÿfinancialÿkeelÿandÿoutÿofÿtrouble.ÿ

Mostÿ notÿ forÿ profitÿ bodiesÿ dependÿ onÿ voluntaryÿ supportÿ toÿ keepÿ themÿ going.ÿ
Manyÿ talentedÿ andÿ dedicatedÿ peopleÿ sitÿ onÿ boardsÿ andÿ committeesÿ andÿ areÿ
responsible,ÿ onÿ behalfÿ ofÿ theÿ community,ÿ forÿ theirÿ welfare.ÿ Withoutÿ thisÿ
generousÿ support,ÿ thousandsÿ ofÿ organisationsÿ wouldÿ simplyÿ goÿ outÿ ofÿ
existence.ÿ

Aÿ Checklistÿ forÿ Treasurers,ÿ withÿ remindersÿ ofÿ importantÿ mattersÿ toÿ beÿ
consideredÿ atÿ leastÿ everyÿ sixÿ months,ÿ canÿ beÿ foundÿ atÿ theÿ backÿ ofÿ thisÿ
handbook.ÿ Aÿ standardÿ treasurer'sÿ report,ÿ providingÿ ideasÿ onÿ formatÿ andÿ theÿ
kindÿ ofÿ informationÿ thatÿ mightÿ beÿ coveredÿ inÿ routineÿ reportsÿ hasÿ alsoÿ beenÿ
included.ÿ

Theÿ handbookÿ assumesÿ thatÿ theÿ treasurerÿ hasÿ someÿ knowledgeÿ ofÿ
bookkeepingÿ orÿ accounting,ÿ andÿ isÿ familiarÿ withÿ contemporaryÿ accountingÿ
proceduresÿandÿtechnologies.ÿForÿthisÿreason,ÿthereÿisÿlittleÿdetailÿofÿproceduresÿ
orÿexamplesÿofÿhowÿtheyÿmightÿbeÿapplied.ÿAccountingÿisÿaÿcomplexÿdiscipline,ÿ
requiringÿ considerableÿ skillÿ andÿ practicalÿ application,ÿ whetherÿ aÿ manualÿ orÿ
computerÿsystemÿisÿused.ÿ

Anÿ ableÿ treasurerÿ understandsÿ accountingÿ terms,ÿ andÿ isÿ thereforeÿ ableÿ toÿ
explainÿ theirÿ meaningÿ toÿ non-financialÿ people,ÿ asÿ wellÿ asÿ ensuringÿ thatÿ
adequateÿ systemsÿ andÿ proceduresÿ areÿ inÿ placeÿ toÿ serveÿ theÿ organisation'sÿ
needs.ÿ

Managingÿanyÿcommunity-basedÿorganisationÿisÿnotÿaÿjobÿforÿtheÿfaint-hearted,ÿ
orÿ forÿ someoneÿwantingÿaÿquietÿ life.ÿ Theÿ rewards,ÿonÿ theÿotherÿhand,ÿ canÿbeÿ
immense,ÿasÿmanyÿlong-servingÿtreasurersÿofÿcommunityÿorganisationsÿaroundÿ
theÿworldÿwillÿbeÿonlyÿtooÿwillingÿtoÿtestify.ÿ
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